
HOW TO RESERVE AN APPOINTMENT

Step One – Log In to the Writing Center Website

You can find us at 

hartford.mywconline.com

Remember you need to use your @uconn.edu email address to log in! 

Step Two – Select an Available Time Slot

You’ll arrive at today’s date on our scheduler and will see something like this: 

The names of the consultants are on the left, then the hour-long blocks are along the top. 

Dark blue areas cannot be reserved. Light blue boxes are times that another writer has 

reserved. Orange boxes are your reservations!

Click one of the white boxes to open a reservation form to save that time for you! 

Step Three – Fill Out the 

Reservation Form

Make sure you give us as much

information as possible—the more we 

know, the better we can assist you! 

We write some notes about what 

happens in our sessions, and you can

have them sent to you and/or your 

instructor. Just click the preferred boxes 

at the bottom of the form! 

Step Four – Click the 

“Create Appointment” Button 

And you’re done!


